Name
Street Address
City, State Zip Code
Telephone Number
Email address

Objective
(Optional)

Professional Summary

A short statement that summarizes your experience and skills in a way that relates to the job
you’re using this resume for. If you're a recent graduate or just getting out of the military and
don’t have much experience in business, list skills or knowledge you have that, again, relates to
the job you’re applying for.

Work History

Job Title Dates of Employment
Company Name, City, State

Job Title Dates of Employment
Company Name, City, State

Job Title Dates of Employment
Company Name, City, State

Job Title Dates of Employment
Company Name, City, State

Education
Degree, date of graduation
University or College name
City, State

Honors and Awards
(If any)

Professional Affliiations
(If any)

Military Experience
(If any and if relevant)



